Formatting a Works Cited Page in MLA Style

The Works Cited page lists all of the sources you used in your paper and is placed at the end of the paper on a new numbered page. The sources listed on that page and the ones you cite within the text must align exactly.

Placement. Place the Works Cited page at the end of the paper (your research)  on a new numbered page. 

Title. Label the page Works Cited, centered in plain text.

Header. Your header should continue onto the Works Cited page; it includes your last name and page number.

Spacing. Make sure to double space throughout.

Order. List the sources in alphabetical order by the authors' last names. Ignore "A," "And," and "The" when alphabetizing by title if an author is not listed.

Indentation. Do not indent the first line in the citation; however, you must indent any additional lines 1/2". 

One way to do this is with a hanging indent. 

Place your cursor in front of the line to be indented and under the Home Menu, click the arrow next to the word Paragraph. 

Under Special, choose Hanging, and click OK.  

A second method is to place your cursor at the end of the first line and press Enter. 

Then, place your cursor at the beginning of the second line and press Tab. 

This video reviews how to do MLA formatting, for further help:
https://www.youtube.com/watch?v=kA91ND6mVi0

Citing Sources in the Text

When you use the ideas or words of another person in your paper, you must document the source within the text of the paper as well as on the Works Cited page.  

Whether you quote or paraphrase a source, you must include a citation that 1) clearly points to the source on the Works Cited page and 2) identifies the location of the borrowed information, because the citation must point clearly to an entry on the Works Cited, it can be helpful to create the Works Cited page first.

An in-text citation most commonly includes the author’s last name and the page number from the passage you cite, such as (Clark 146).  Some exceptions exist. A citation is usually placed at the end of a sentence or after the quotation where there is a pause in the sentence (such as before a comma or semicolon). When citing at the end of the sentence, the end period comes after the parentheses.

Keep in mind the function of in-text citations: they direct the reader to the full source information at the end of the paper. Thus, there should be clear correspondence between the parenthetical citation and the entry on the Works Cited page. In other words, as readers move through the essay, they come across a citation, stop, and flip to the Works Cited page. They should be able to run their fingers down the left-hand side of the page and immediately find the Works Cited entry in alphabetical order. 

If the in-text citation is (Clark 146), the reader can turn to the Works Cited page and find Clark as the first element of an entry in alphabetical order. 

1.  Author not named in sentence:  Include the author’s last name and page number in parentheses after the quotation or paraphrase.

For example:

Another critic argues, “The Awakening should be read in the broader context of the contemporaneous New Woman fiction movement in England” (Rich 72). 

2.  Author named in sentence: If you mention the author’s name in the sentence, do not mention it again in the citation.

For example: 

Charlotte Rich argues, “The Awakening should be read in the broader context of the contemporaneous New Woman fiction movement in England” (72).

When Citing Shakespeare in the Text:

This is a sample of a written paragraph using in-text citation:
When the ghost of his father tells Hamlet to revenge his death, Hamlet decides to pretend to be mad to try to convince his mother, the king, and his friends, that the sacred family tie is broken. Like a devoted son, one who loves his father dearly, he compares his father to the gods and his uncle to just a beast, “So excellent a king, that was to this Hyperion to a satyr/ So loving to my mother That he might not beteem the winds of heaven/ Visit her face too roughly” (1.2.40-43). He remembers how his father loved his mother, and thinks she is unfaithful to him, and so soon after his death.

**1.2.40-43 = (the first number refers to the ACT, the second number refers to the scene, and the third numbers refer to the lines) the backslash ( / ) separates the (end of) each line.
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Note these important formatting aspects:  

 The page is labeled Works Cited. 

 It is written in Times New Roman 12 point font

 Every line is evenly double -spaced with no single spacing or extra spaces. 

 The second and third lines of entries are indented. 

 The entries are alphabetized. 

 The overall formatting is the same as the rest of the essay. The margins are 1” and the page number continues.
